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B.Com. Part I (Hons. ).~ Semecler I
Syllabus

Business Regulatory Frame Work
Max marks: 70+30 Min. Pass Marhs: 24+10

Unit-1_Contract Act {872 - Defination Nature of Contract, Offer and Acceplances

Capacity of parties 0 contract. Free Consent and Comldcmlmns . Tixpressly void

agreement .

Unit- 11 Bfeacll of C(mlrabt, Remedies for breach of contract, Indemnity and Guaranteed

conlmct Spccnal Contract- Bailment, Pledge, Agency.
Unit- !L lndmn Parinership Act 1932 — Concept, Definitions, Features Rights and

‘ Linbilitics’ of Partner, Parlncrsl_ﬁbs Deed.

Negotiable instrument act 1881- Definition, Features, Promissory note, Bill of

Exchange and Chéq’uc, Crossiﬁg of Chique , Types of Crossing, Dishonour and

Discharge-of Negotiable Instrmﬁems.

Unit- 1Y Consumer Ptotecuou Act 1986 - Mam Feature, Definition of Consumer,

Consumcr Grievance, Redreesal Machmexy Dlsmct Fomm, Stalc Commnssnon Central

Forum i , ' "

' Unit--VY Foreign Lxchmlgc Managcment Act 2000 (FEMA) - Objective and Maib

Provision , Monopolistic and Restmctwe Trade Practices act — Objective and Main

Provisions. Constitution and Ppwer g of MRTP Commission.




B.COM. HONS. IST SEM.

SUBJECT : BASIC OF FOREIGN TRADE MAX.MARKS: jOO

UNIT 1
' Foreign Trade; Meaning, Definition, Need of Foreign Trade,
‘ Theories of International Trade
Role of Foreign Trade in Economic Growth.
UNITIL ' « |
Instruments of trade policy—Tariffs, quantitative restrictions. IMF &
World Bank, WTO : i
Objective of Trade Policy.
With special reference of New Foreign Trade Policy.
UNIT I :
Balance of Trade & Balance of Payment
Costing and pricing for export.
UNIT IV ,
Export paymeht terms igcludinglettéf of credit and their operation.
Pre-shipment & Post-shipment finance.
UNIT V
» Obtaining ECGC policy and filing claims.
Obtaining export credit from EXIM Bank.
Text Readiugs:
- Export Marketing = - Aacharya Jain , :
ement -~ Francis Cherunilam

International Trade & Export Manageme
International Economics - DM Mithani

< ALl
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Proposed Syllabus for B.Com. (Hons.) IT Sem.

Subject : Professional Mathematics

Max. Marks : 100
(70 +30)

Course Objective:
To enhance the knowledge of Commercial and Practical Maths. = Also adding the Vedic (Indian)
Mathematics concepts and logical reasoning. So that the students will be able ta solve all numerical

problems very fast and it will be helpful in all competitive exams also.

Unit - 1 Simple and Simultaneous Equations, Ratio and Praportion

Unit—1I | Percentage, Profit and Loss, Commission and discount

Unit -1 | Introduction to Vedic Maths, History, Importance and Scope Base Method  for
Multiplication, Division and Squaring.

Time and Work & Tune Distance

Unit - IV | Logical Reasoning ~ Coding and Decoding, Series completion, Cubes, Veibal
Classification, Ranking Arrangement, Directions, Blood Relationship, Syllogism.

Introduction and uses of Logarithms and Antilogarithms in related problems.

Tpit— V.. | Simple and Compeund Interest, Installment Interest of Banking Seetor

Suggested R_eaglings}

: S.n. Autlm; -‘ Books : Publication. -
() Dr. Ramesh Mangal Business Mailiematics Universal Publication
(i) | S.M. Shukla Business Math(;matics Sahitya Bhawan Pub.
(iiiy | R.S. Agrawal . Quuntitative - Aptitude S. Chand Pub., Dglhi
(iv) | Vasudev Sharan Agarwal | Vedic Maths Motilal Banacasidag Pyt Lid.
(v) | Dhawal Dhatia Vedic Mathematics * Jaico Publishing House
(vi) | R.S. Agrawal A Modern /;ppwach S.Chaud, Relhi

to Lopical Reasoning

Sl e e Rl
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~l’qttern ~ 70% Prac tlml & 30% Theory is compulsory
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B.Com. Part I (Hons.).-Semester 11
Syllabus
Applied Economics
Max marks: 70+30 Min. Pass Marks: 24+10

Note: The Questlon Piper will eonfain questions equally distributed in all units,
Internal clioice will be givcn in all questions.

Unit 11 Tntroduction to Kconomics: Meaning, Definition of Micro& Macro
Economics. Demand Analysis and supply Analysis: Meaning Type and Law of
Demand, Elasticily and Price elasticity of Demand, Income Elasticity of Demand, Law of
bupply, Supply Curve and Price Elasticity of Supply.

Unit 2: © Cost Ahd Revenue Analysis: Cost concepts, Elements of cost, Average and
marginal cost curves, Relationship between Average and marginal cost, Concept of
Revenue, Revenue curve and relationship befween Average and Marginal Revenue.

" Market Struetures: Meaning and Classification 6f markets, Perfect Competition,
Imperfect Competition, Monopolistic Mdrke!, Qligopoly Market, and Duopoly Market.

Unit3:  National Income: Meaning, Definition and imporiance of National Income,
GNP & NNP, GDP &NDP, Per Capita Income. Theories of meloyment Keynesian
theory of employmcnt S'ay s Law of markers

Unit4: Trade Cycle aiid Inflation: Trade 'Cycles~ Meaning and definition, phases of
trade cycle. Inflation -Definition, types, causes and effects of Inflation and measures to
control inflation. Concept of Globalization, Liberalization, Privatization and its effects on
Indian Econiomy. :

Unit 5: Banking, Stock market And Insurance: Functions of commercial banks,
Process of Credit Creation, Reserve Bank of India ~Methods of credit cmm ol-
Quantitative and Qualitative methods.

Concept of Shares and Debentures, Concept of SEBI, Meaning, function and importance
of Stock Markets, Primary and Secondary Markets.

Insurance: Types of insurance- Life Insutance and general Insurance.
Reference Books:

Dr. Abha Mittal, Mnuo Economics, Taxmann’s Publication.

Dwivedi, DN Managerial Economics, Vikas Publications, New Delhi.
Dr. S.K.Singh, Dr. J.P. Mishra, Economics, Sahitya Bhawan Publication.
Business Environment, Dr. Ramesh Maogal, Universal Publication.
Mishra and Puri, Indisn Economy, Himalaya Publication House, Delhi.
B.B. Toudon, K.K. Tondon- Indian Economy, Tatn McGraw Hill Publishirff

Company Ltd.
7. Varian H. (2000), Microeconomics Anﬂly‘ll'i W.W. Norlon, New York.
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B.Com Il Sem. (Honors)
Fundamentals of Management
Unit |
Management: - Meaning, Concepts, Nature, Importance process, Junctions,
Levels, Functional Areas, Managerial Skills. |

Unit 11
Development  of  Management  Thought: - Natures, Importance of

Management, Principles, Fayol’s, Principles of Management and Other
Important  Principles of Management, Management by Objective.

Management by Exception.

Unit ~ I
Plnnning, Coordinator, Deocision Making, Organization, ~ Authority
Delegation & Centralization. Decentralization.

Unit -1V
Direction, Motivation, Leadership, Communication.

Unit -V

Controlling: - Concepts, Process, Importance, Techniques of control,

Limitations,

Suggested Books: -

(1) Weilrich and Koontz: - Essentials of management, TATA Mcgraw
Hill, New Delhi

(2) Hampton and Freeman: - Modern Management, Mcgraw Hill, New

York.

(3) Dr. Ramesh Mangal & Aprawal: - Principles of Management,

Universal Publication, Agra

(4) Dr. R'.l,. Nolakha : - principles of Muanagement, Ramesh Book depot,

Juipur.
VAR
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Communication Lab syllabus
- B. Com Hons. II semestér

Following activities shall be carried out in communication Lab

1) Trainiug ior listening skills

2) Presentation skills

3) Negotiation skills

4) Training for Group discussions and personal interviews

5) Training for business etiquettes

6) Listening comprehension

7) Vocabulary development

# Writing skills development.

9) Voice and accent training

Software to be used apart from training in class room:
¢ English Standard: Complete language learning system BPB Multimedia
Improve your spoken English: TBC education series
Bri}ish and American English: Accent trainers program: TBC education
series
. lestering English Build success in higher level English by V3 interactive
pvt limited
e Oxford talking dictionary BPB multimedia
e Elegant English Listening : The language series by pebbles
7 c.cphone English by Public soft

Evaluation patter shall remain same as that Tally or Value added program for first
semester. :

Books reconumended:
1. Business communication by Chaturvedx Mukesh and Chaturvedi PD -Pearsons
Ed ucatlon
VI X% ~ation Skills Nageshwar Rao and Rajendra P Das Himalaya Publication
3. Busmess Commumcatxon - Rajendra Pal — Sultan Chand and Sons




Department of Higher Education, Govt. of M.P.
Under Graduate Semester wise Syllabus

As recommended by Central Board of Studies and approved by the Governor of M.P.

I R fawmr, Ay, s
s Hersll & oy AReX AR Urgaushd

DT eI AUSE FRT SR TAT AY. & IqUT §RT AT

Class
Semester
Subject
Paper

w.e.f. Session 2014-15

B.A./B.Sc./B.Com./B.H.Sc. I Year
1
Foundation Course (3TeR UTaushH)
1

Title of Paper : A T 3R 99T (Moral Values & Language)
Compulsory/ Optional : Compulsory

Max. Marks

85 (Moral Education- 15, Hindi- 35, English- 35)
Particulars
Part - A

Unit -1

Afve o 15
1. A qea gR=g vd aeffavo— <. afyr
2. JTERT &I ARIAT — WRER gof Rig

Unit -2

o=t wmw 17
1. WA YHRAT (BIATT) — STIADBR U1

2. ST eIl R ST (Hfaan) — Agradl o

3. S (Fee) — maws gad

4. Ry & we (afoa fey) — oy yare fgad
5. 99 AeT IR Sl (Hadhferq)

Unit- 3

o=y s 18
1. TS BT SRET (BT — IHa=

2. BR &I Sfid (Peri) — gazid

3. Wi g (Mee) — W@ faders

4. AIHad Th o4 & ((d) — Fducell MTEHeHE

5. TIFard— fad wes, TarRfi—emarll e, ey (i)

Part - B

Unit- 4

English Language 17

1. John Keats : Ode to a Nightingale

2. Rabindra Nath Tagore : Where the Mind is Without Fear
3. Rajgopalachari : Preface to the Mahabharata

4.J.L. Nehru : Tryst with Destiny

Unit- 5

English Language 18

Comprehension/ Unseen Passage
Composition and Paragraph writing
(Based on the expansion of an idea)

Basic language skills : vocabulary, synonyms, antonyms, word
formation, prefixes, suffixes, confusing words, misused words, similar
words with different meanings. proverbs

Basic language skills : Grammer and Usage, Tenses, Prepositions,
determiners, countable/ uncountable nouns, verbs, articles and adverbs.

* JgIIe TRIET T SIWRIFATIHIR 85 (15+35+35) 3id IR MRS oAl (HRIE) B JoId A
15 (5+5+5) 3 iR 2 |




Department of Higher Education, Govt. of M.P.
Under Graduate Semester wise Syllabus

As recommended by Central Board of Studies and approved by the Governor of M.P.

DRI AT AvSE §INT RN T AY. & TqUT §RT A

Class
Semester
Subject
Paper

Title of Paper

I R fawmT, |2y, wmas
s Hersll & oy AReX AR Urgaushd

w.e.f. Session 2014-15

B.A./B.Sc./B.Com./B.H.Sc. I Year
I
Foundation Course (3R UrgdshH)

Compulsory/ Optional : Compulsory

Max. Marks

85 (Moral Education- 15, Hindi- 35, English- 35)

Particulars
Part - A

I
s T 3R 19T (Moral Values & Language)

Unit -1

+fi® g

1. 3fa= SR Afde Shaw — FdUcel! IETHE
2. 3 AU 9a. — WHl HgHa

3. g8 ®I HoUN — Sl Fgl fog

15

Unit -2

fe=dl \ro

1. IRA go1 (®faan) — gHaia et fRren
2. GST @l AT (Hfadn) — ArETerd agdal
3. TP 3R D d1& (Hid) — AT

4. foten (afera fey) — faenfara fasr

5. dd fe=al BT @R (Fahford)

17

Unit- 3

o=t W

| B (@) — IR S

ATARM &1 Sid (@) — sRYIH RS

. R P ARG Afdd (RIdTRe) — e 8w

AR < 3R 9@ Ml (AeevomRe)  — ey Rig fiFas
. Joetad iR Herqor (Hapford)

[S I NN RN

18

Part - B

Unit- 4

English Language

1. William Wordsworth : The Solitary Reaper
2. A Song of Kabir- Translated by Tagore

3. Khushwant Singh : The Portrait of a Lady
4. Mahatma Gandhi : Satyagraha

17

Unit- 5

English Language

Comprehension, Unseen Passages, Report- writing, Composition, Short

Essay, Paragraph Writing
(Based on the expansion of an idea)

Basic language skills : vocabulary, synonyms, antonyms, word
formation, prefixes, suffixes, confusing words, similar words with

different meanings, proverbs, situational conversations like conversation

at the post office, bank, market place, railway station, college etc.

Basic language skills : Grammer and Usage, Tenses, Prepositions,

18

determiners, countable/ uncountable nouns, verbs, articles and adverbs

* Pgiivae TRIeT g SURIGAR 85 (15+35+35) 3idh 3iR 3MIR® Jedidh (WHAS) 8 JoId |
15 (5+5+5) 3w fRIfRa 2 |




Department of Higher Education, Govt. of M.P.
Under Graduate Semester wise Syllabus
As recommended by Central Board of Studies and approved by the Governor of M.P.

I R faumT, 9.0, e
D HEMRl & foly AR ATAR UIGTH
DI T HUSH GRT NI T AU, B AU §RT AR

Session 2014-15

Class ;o dig /il /dieE /el (B fa9mE) /9. (Feorie) / 1. Semester

1
Paper I
Subject ;o IR UTeIhHA
Title of Paper . gt Res
Compulsory/ Optional : Compulsory
Max. Marks : 50 (Theory 35 + CCE 15)

Particulars
gplE — 1 | SSHA—uR¥T, fRvan vd Ag@, e Sl & YR U4 &1,
AT AR T |

THE — 2 | 37) &g YIS BY OO Ud fAoR Y RRIToeT |
&g AeiReT ud AR BT arH |

AT A Uq ISTHICHDT |

shHdg TSl Td &Hd] Eal Ira‘\’llélcgdll

JMHAMATATT BT AP |
9) RN Gl | Tfead I ATfead AU
UITfaT BRT DI &THT |

TRYOT B TYFTh Tbilh

ShIE — 3 | 37) RIS ufcrdes

I B UlhAT BT HedTdhA

faega gRATSTT Ufcida— 3Maegedl Td YRR RIS 99

@ YA AR, URASHT gfadad daR &7 |

9) HMeH & UHR B AII-UHID] JaA, ARIGRI U AgdhRI afd
&7 31ef qd fRIvdId W6 & I8 BT YMIfad dRe dTel 9T |

q) I geeH
o SR wd dar @ e, dfdr, fafcqa areen, el
ST—H e el Uee, oRTd 9 Hed MERer oI o dreia,

M SRIT—SIRAT ET |




31) IHTEH BT Y&eH, Heal AT Hd B DI Ulhal
Tl FHfd / HTel BT Yaer
NUERSIICELE]
HHART gde
qfpr
9) U gee
fpT vd 9T9 B Bl
IR P |9sT vq fagoe ifa
SUHTEIT Teer

THY gde

1. e sl &1 eI ST &ws, Uguvl FaRe Jed,
Qrel U4 AN gemaE, g fO9rT der TR e @1 feeier |

2. M aTH® FRRATAT BT HHBT, WIET Ud YFI0T RN / dle, FAeguQel
o forma, srggfera o, weg uawr @1 Afgelr afdie fder e |

3. TRISMIR b AN — TEHAT ISR Ao, W07 SRIAT 98

RISRTR AT, I GHad] WRIGHR ISl SFeaTd @RIGHTR
IS |

4. fAf=T SIga™ IIog— ATTd ol ST a™, &Sl JTaT, UasT &)
ge, URATSHT ufcaed, ufgfd srgam anfe |

5. Al STl 2] ARy WROMY, H9EAN U6 STy |

6. Heg Yaul affeardl fac fasr o &l Aorg |, 7.y, sr<araary
e @1 Jiorn, /Y. Uwer 9 Ud sfeusids faw faer e &t

AT |

* JgIfad T B SINIFAER 35 3id SR TwIR® Heaidm (FE) 2g 15 ofw MuiRa 2|




Department of Higher Education, Govt. of M.P.
Under Graduate Semester wise Syllabus
As recommended by Central Board of Studies and approved by the Governor of M.P.

S R faum, a9, wmed
D HEM3l & foly AR ATAR UIGTH
DI AT AUSH GRT RN T AU, B ISIUTA §IRT IrFAlad

Session 2014-15

Class ;o din /il /dieE /anadl (B faemE) /9. (Feorie) / 1. Semester
I
Paper S|
Subject D IR UTeIhHA
Title of Paper . gt Res
Compulsory/ Optional : Compulsory
Max. Marks : 50 (Theory 35 + CCE 15)
Particulars

Unit—1 | ST &1 3RM, /¢, SUFT & 01, A%hd Sl & T

Unit—-2 | STl & UeR, Ag@ iR A+ fagmi & wa
&g AT, der B U N |

e Iy # ARG, BT AT

TIUROT, IAUROT & dcd AR faawm

faf=1 fagmi & wa, oo, fosed

o™ ™
Adcd FHAL SHDT [HhI 3R ufahet

Unit- 3 IRIASHT T A= HTed (RIS II—3Te® 1)
DI YRATSTATS
JRMNIDHIT URATSTATY

Spl BT AT, SHBI HHEG, &




Unit- 4 3 AT & PIF—DIF W BRI, U, Yee TS
31 JE B T[0T YD AR gda

S BT YeUT bl

JEH & URP <<

Unit- 5 Il BT RN, &3
Yol &1 oI

ITTIARROT Bl T

SIER IR
ENIRIBCERIY

IR & FHRITG $Tfe

* Jgrae o g SIRITITIAR 35 3 3R R Jeaid (WRAE) 2q 15 3w FeilRa 2|
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B.Com (Honors)
I SEM 0. SEm -~ (Hew
Subject: Cm:mrn\te Accounts (¢
_qucé. Marks: 85 ™ ! 7
M M 8 e e T T e 8
:*ﬁﬁ; m:“ﬁﬂ'nﬂ, wovi qd i qatfer ofa w1 e, el w1 feben ol
st T3 |G e |
qO =3 | MR St s 14 @ A mebrl ot et e
T e A e w w we ©A |
cIE — 5 | b ® uRwmeE @ o araf@a | S
-y b . o el e —— B —— ['
Uait - 1 Issne, forfeiture and Re-issue of shares, Redemption of Preforence Shares, lssue and 1 i\
Redemption of debenture. : !
|
} i‘“-" T " v RS I T B i
it 3 Valuation of goodwill and shares. !
SR [ %
Unit -3 Accounting for amalgamation of companies as per. i
Indian accounting standard 14. , %
f
i
{ Unit—4 Consolidated balance sheat of holding cospanies with one subsidiacy oty - i
G5 |"Accounting for liquidﬂﬁoi\A};E‘—E;S;V];[TI;I;Eﬁ.“_.—‘_’ A {;
Suggested reading: - »
I 1< L. Gupta, M. Radhaswamy i Company Accounts; Sultan chand and
), sons, New Dellii
2. §.N. Maheshwari L. Corporate Accounting; Vikas Publishing

Fouse, New Delhi

3 Dy, Ramesh Mangal ‘ D- Cotporate Accounting; Universal
Publication, Agra :

A, .M. Shukla ‘ . Company Accounis; Sahilya Bhawan
Publication, Agra

(1 g s adapinesdot
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PROPOSED SYLLABUS
FOR
B.COM. PART 11 ({IONS.) SEMESTER 11
SUBRJECT:- BUSINESS STATISTICS

[ntroduction: Statistics as a subject, Definition and scope, functions, importance

Unit [
Iimiu.ﬂinns distrust in statistics; Statistical investigation; collection of data editing
classification and tabulation. :
Unitil | Analysis of Univariate data : Construction of a frequency distribution : Concept of

Central Tendency and their measures : partition values :

S Unic 1l

MOTE:- AT LEAST 70% NUMERICAL QUE

~ Unit IV

| Analysis of Bivariate data : Linear Regression and Correlation ;

Dispersion — Concept & their measures; Skewness — Concept & their measures;
Index Number : Meaning, types, uses; methods of constructing price and quantity

indices ; problems in constructing index number ; Consumer price index

ata, Components of a |

Unit V

Time Series ; Causes of variation in Time Series D
nposition — Additive and Multipcative Models; Computation of
and method of least squares : Computation of
to moving average and fink

Analysis of
Time Series, Decor
Trend — Moving Averages methods

seasonal indices — Simplé average, ratio to trend, ratio

relative method -
Business Forecasting :- Concept, Lypes and importance ; methods of Forecasting ;

Theories of forecasting

-

STIONS WILL BE ASKED IN THE EXAMINATION

Suggested Readings:

1.
z
3.

Business Statisticé — Shukla S.M.
Business Statistics — Gupta B.N. & Silaw
Business Statistics — Garg P.K. & Dha

Advance Statistics — Elhance D.N. \gf\ /g// :

at S.T;
nde S.V.




PROPOSED SYLLABUS
. - FOR
B.COM. PART II (HONS.) SEMESTER 111
SUBJECT:- CORPORATE LAW

Unit I

C"mpﬂ_ny: Meaning, Definition & Chamcteristics; Classifications of companies;
Formation of Company; Case Study — Saloman V/s Saloman & Company

Unit 1T

Memorandum of Association : Meaning & Imporiance, Contents, Procedure of
alterationg ' ;

W=

| Articles of Association : Meaning & Importance, Contents, Procedure of alteration;.

Doctrine of Indoor Management ; Doctrine of Constructive Notice

Unit 1L

Prospectus — Definition and Features, Contents Misstatement or unirue statement
in prospectus — Consequence and Remedies, '

Statement in lieu of prospectus
Director — Position, Appointinen

‘ t & Removal; Power, Duties & Liabilities of
Directors. - = :

Unit IV

Share & Share Capital — Meaning & Classification, Aliotment of Shares, Transfer,
Transmission and Nomination of Shares, Share Holders & Members.
Borrowing Powers - Meaning, Provisions regarding  right of borrowings,

consequences of Ultra vires borrowings,
Debentures - Meaning, Features, Types; Difference between shares & Debentures

Unit V

| Winding Up of Company — Meaning, types & Procedure

Company Meetings — Provisions regarding, notice, Agenda, Quorum, Voting,
Resolution & Minutes of Different types of Meetings

SUGGESTED READINGS:

1. Company Law — Shukla S.M. . ;-
2. Company Law — Nolakha R.L. \M/

3 COmpziny Law — Cliawia & Garg /ié‘%
y , :

. Company Law ~ Kapoor N.D.




2. Report writiag :

- _ [Max.Marks: 50]
[B.com LI sem (hons.)] :
Value Added Programme

L. Industrial Visi¢ | [25]
The Industrial visit is intended to expose the students to the real universe where they
would see themselves in the near future. The exposure gives an opportunity to students to
ca’pture first hand witness the start-to-end processes in an industrial unit as well interact
with the managers spearheading the processes, which presents the students with
opportunities to plan, organize and engage in active learning experiences both inside and

- outside the classroom. ' ' :

Specific objectives for the students
+ To understand the process

~ To experience chemistry at work .

« To becomie aware of the role of dif! ferent people in an organization
« To become aware of career opportunities - i o :
« To recognize the need for health and safety in the workplace

» To focus studznts on specific aspects of their studies

[251

The Objective behind Repoﬁ Writing is to analyze and improve the writing skills of

- students and to present themselves in a well defined format.
The report writing regarding the [ndustrial visit is to be submitted by the students
contains the following contents: :

Executive summary.

Introduction of the Company.

Visit objectives. :
Observed key features of the company.

Conclusion and Recommendation. V\Q/'//

oo ot

0



B.Com.(Hons.)}-IV Sem.
- Viax. Markp » g5
Subject: Theory & Practice Of Cost Accounts M. Mares * 2g

Unit I :-

Cost Accountmg: - Nature ,Scope ,Methods, Techniques & installation of costing
systen, _Cost concept & its classification ,Concept of cost audit .

Accountmg for Material — Material control concept & techniques ,Pricing of material

1ssues, Material losses & their treatment . a\rk:s

1y
Unit IT :-
Agc«‘»untiﬂg for Labor: - Labor cost control procedure, Labor turnover .Idle
Time, Over nme‘method & wage payment and incentive schemes. Accounting for
overheads, Classification and absorptions, Computation of machine hour rate . L
alf
g1

Unit-ILL:-

Unit costing: Job & batch costing, operating costing.
Cost ~volume profit analysis .Break even point.

Unit IV:-
Contract costing; process cost, Accounting.
Unit Vi-

Standard Costing: - Budgetary Control ~concepts and imnortance ,Cash Budget,
production Budget & Flexible budget . .

Suygested Readings

Arora MLN, Cost Accounting, Vikas New Delhi.

Maheshwéri S.N.. ' Advanced Problem & Solutions in cost
Accounting, S.Chand Néw Delhi.

Cost Accounting-Universal Publication

Dr. Mangal Ramesh
! Agra.

Cost Accounting-Sahitya Bhavan, Agra.

Agrawal M.L.
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) o Devi Ahilya Vishwavidyalaya . .
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B.Com. Hons. IV Sem.
Subject : Human Behaviour at HERK
= e e o MM. : mg"--——-
. tMinds ¢ 2.8
Course Objective :
T'he objective of this course is to help the students o understand human behaviour in farks
organizations and its application for improving their managerial eflectivencss —
v "arky

m COURSE CONTENTS
{2

= Foundations Qf Oreanizational Behaviour:

J Organization  behaviour model, The Hawthorne Studies, Understanding
belravioour in organization, gt
GUTST T ZITETT B STEVHT aed—
TAST S SEAFIY Fiee], ETRIT Jar, GUSTIEIE @9ER B aqgTar |

FOQUNDATIONS (‘)F INDIVIDUAL BEHAVIOUR:

Y7

Personality, Lear ning, Creativify

&yfegce Wi vaaTEar

Perceprions & Individual Decision Making: :
K bl

v

Factors influencing /)wcq)fwn. l"wapimm & Decision nuding, Counseling

@RTT P @ g el o) wafly #v WF) gew,
gl 7 [T, o

> Values, Attitudes & Job Satisfuction:

Importance & Types Of Values
Atritudes - & Consistency,(Cognitive Dissonance Theory), Job 3allsf(1cnon-

Meaning Iis Determinants & Implication

y‘vw]ﬁfacfsﬁwa}v 7l T AET T ITT, ggﬁ/af?/mar
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TEXT READINCS :

\)

The Group Behaviour :

Classifving  Groups: Swages Of Group Development, External Conditions
Imposed Ou The Groups, Group Decision Mul.mg,

?{ﬁ'g KJFV

el BT qifleve v RenT @ ave el @ ymaa ava aid)
FIEV] aiRerfirn va yew, wyg ol

» Conflict And Stress Management:
- Transitions In Conflict Thought, -Functional &  Dysfunctional Couflict,, The
Cenflict Process, Causes and Management of Stress
. [are g T e
fRare & e 5 aRdaa arglem vg siwaiors Rare Rae [@F
W @ @ @i g awa a7 JaE,

&

XN

LS(cp/wu P. Rebbins, Organizatinal Beliavionr: Concepts : Coniroversies Applications,
New Dellii, Prentice 11(:// 7 Ed, 1996

Ired Luthaus, Or wuu ational Behaviowr, Sz'tc'/zf/: d., I\en York: Me Graw Hill,
1995. :

Jolin W. Newstrom uu(/ Keith Davis, Or vanizational Bek: 11'1()111, [nnten Behaviour at
Work, New Dellii @ Tata McGraw 11l 1993,

Rs. S. Dwivedi Human Relations and Organisational Behaviour : A Global Perspective

Macmillan. '

Agrawal P.K., Management Process & Organisational Behaviour 2011, Veinda Pub.

Keith Devis * Tata Muc Graw 11ill.

Kamran Sultan Organizational Beliaviour, 2011 Dreamtech Press.

Karampal Business Managenent & Organisational Behaviour, 2011, IK hieernatioval

Publicatons.
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Devi Ahilya Vishwavidyalaya, Indore (D & tomnomene@

B.Com. (Hons) Part Il - Semester IV
Syllabus e

PAPER — MIS AND DBMS
MAX. MARKS: 85 MIN. PASS MARKS: 29

T . . M .
In?e Questhn Pa’per will contain questions equally distributed in all Units. The
ernal Choice will be given in all Questions.

M'eqning. and use MIS: System view of Business, Process of MIS, Development of MIS
Wlthln‘ the oygaq;gatron, Management Process, Information needs, Systems approach in
Planring, Organizing and Controlling MIS. SEC

Unit-ll

MIS Planning ‘and System Design: Planning, Implementation and Controlling of
Management Information System, Managerial Decision Making, Characteristics and
components of Decision Support Systems.

System Design, Input/Output design, Forms design.

Unit-lt

lntr9ducﬁon: Purpose of Database System, Advantages and Disadvantages of DBMS,
Basic database concepts, Instances and Schema, Data Independence, 3 Level architecture,
Database Administrator, Database Users. ' :

Unit-lV

Data Modeling: Data models, Introduction of E-R Model, Entity Sets, Attributes and keys,
“Relationships (ER), Weak and Strong entity types, Entity- Relationship Diagram, Design of
an E-R Database schema. ' j R -

Unit-V

Introduction to SQL: Basic queries in SQL, Data Definition Language, Data manipulation

Language, Data trahsition language, Data Control Language.

<

BOOKS: e «

1. H.F. Kdrth’& A. Silverschatz, Datab"z‘é'S‘e Concepts, Tata McGraw Hill, Néw Delhi
2. Ivan Bayross, SQL/PL SQf The Programming Language of Oracle

3. C.8.V. MURTY; Management Information System : ,
4. Robert G. Murdick: Information System for Modern Management, New Delhi .PHI

5. Jerome Kanter, Management Information System, New Dethi, PHI
6. James O’ Brien, Computer in Business Management. '
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L. Summer Training
[25]

Summer training is a maj
1er training is a major component of the learning process.

The objectives of the sumimer training are;

1.To provi i
o 31\41 ‘.0\ ‘1‘de ‘an opportun.ity to the students to work in professional environment and
PPly concepts and techniques to a real-life problem/situation.

2. To devel
2. op awareness among the students about organizati i an
S sanizations, their problems
prospects, . E et

3. Tp 'd&‘vglop individual skills towards time bound resolution of problems by actual
participation,

4. To ‘enablc students to learn about their strengths / weaknesses, and their value to the
organization, ) |

5. To ‘pro.vide ari opportunity to the students to understand possible career opiions, and
organizations to interact with and understand the students for eventual future placement.

2. Project report: : & : ' [25]

Every student is required to undergo summer training for 3 weeks with an
organization, in any one of following:

¢ Industry,

¢ Corporate,

‘e Malls,

e Banks F
« Miscellaneous.

The training will enable the student to study the organization, its business and the
environmental forces acting upon it. She/he is expected to work on a small project or
participate, in individual/group capacity, in solving a given problem of the organization,
under the guidance of a senior executive of the patticipating organization. Every
summer project is guided by a faculty member of the Institute to make it more logistic.

On successful completion of the training, a student is required to make a project report
which is evaluated by the faculty for promotion to the third year.

126
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Class ; Y. /M. /Aga . /fgad. E fage/ad
Subject - SER YlcdshH

Paper Title - ORI : qafaRei st

Semester - III

Hd Ah— AN 35 + 15 WHLS.

SHIE—1 YATGRYT Td qIRRIADHT e
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Subject - STER YladshH

Paper Title - TR II: gafarof aregg

Semester - v
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Class - B.A./B.Sc./B.Com./B.H.Sc./BCA 11
Subject - Foundation Course

Paper Title - Paper II : Environmental Studies
Semester - III

Max. Marks— Theory 35+15 CCE

Unit - I Study of Environment and ecology:
(a)  Definition and Importance.

(b)  Public participation and Public awareness.

Unit - II Environmental Pollution :

(a)  Air, water, noise, heat and nuclear pollution- Definition, Causes,
effect and prevention of pollution.

(b)  Disaster management — Flood, Earthquake, cyclones and landslides.

Unit - IIl' Environment and social problems :
(a)  Sustainable development- Introduction
(b)  Energy problems of cities, solar energy, biogas and wind energy

(c)  Water conservation — rain-water harvesting.

Unit - IV Role of mankind in conserving natural resources :
(a) Food resources — World food problem.

(b)  Energy resources — increasing demand for energy.

Unit - V Environment conservation laws :
(a)  Conservation laws for air and water pollution.
(b)  Wildlife conservation laws.

(c)  Role of information technology in protecting environment & health.
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Class - B.A./B.Sc./B.Com./B.H.Sc./BCA 11
Subject - Foundation Course

Paper Title - Paper II : Environmental Studies
Semester - v

Max. Marks— Theory 35+15 CCE

Unit -1 Problem of natural resources

()

(b)

(©)

Problem of water resources — Utilization of surface and ground water,
over utilization, flood, drought, conflicts over water, dams-benefits
and problem.

Problems of forest resources — uses and over utilization, deforestation,
utilization of timber, non-wood forest products, dams and its effect on
forests.

Problems of land resources — Land as a source, erosion of land, man-
induced landslides and desertification.

Unit- II Bio-diversity and its protection —

(a)
(b)

(c)

(d)

Introduction- Genetic, species and ecosystem diversity

Value of bio-diversity — Consumable use: Productive use, Social,
moral and aesthetic values.

India as a nation of mega bio-diversity centre, bio-diversity at national
and local levels.

Threats to bio-diversity — Loss of habitat, poaching of wildlife, man-
wildlife conflicts.

Unit- II'  Human Population and Environment

(a)
(b)
(c)

Population growth, disparities between countries.
Population explosion, family welfare Programme.

Environment and human health.



Unit - IV Ecology and Ecosystem
(a)  Ecology-Introduction

(b)  Ecosystem- Concepts, components, structure & function, energy flow,
food chain, food web, ecological pyramids and types.

Unit-V Environmental Wealth
(a)  Main rivers of India and grasslands
(b)  Rural, Industrial, Agricultural fields.

(¢)  Study of common plants, insects and birds.

Reference Book : Text Book for Environmental Studies — University Grants
Commission, New Delhi & Bharati Vidyapeeth institute of Environment

Education and Research, Pune
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gz R fawm, =4, asE
e HERll & fag SR SFuR yrausd
BRI I S G IR T WY, D 9T g1 AR

w.ef. Session 2015-16
Class : B.A./B.Sc./B.Com./B.H.Sc. Il Year
Semester : 111
Subject : Foundation Course (SR qTagshA)
Paper : I
Title of Paper : Afaw Tow 3R ANT (Moral Values & Language)
Compulsory/ Optional : Compulsory
Max. Marks : 85 (Moral Education- 15, Hindi- 35, English- 35)
Particulars

Part- A

Unit -1 A® e ' 15

W e - o g
5. T 8T M9 39 — YdWEATY S
Unit -2 &=y W 17

Unit- 3 fa=dy T 18
1.3 & exEY (Frew) — ST R g9

298 &1 ey (Fey) — ARy aHf
3FEUE B AT @S oE) — wria sy Areltes
49g aerfAe fdepr (Hanlar)

5.6 iR TR (Harferd)

Part-B

Unit- 4 English Language 17

|. Tree : Tina Morris

2. Night of the scorpion : Nisssim Ezekiel
3. What is Science? : George Orwell

4. On the Rule of the Road : A.G. Gardiner

Unit- 5 English Language 18
Comprehension of Unseen Passages, Paragraph Writing, Report- writing, Short
Essay on a given topic

Correspondence skills (Formal & Informal Letters and Application}

Basic language skills : Tenses, prepositions, determiners, verbs & Articles

* Jgifae Tl 3G SIRIETIER 85 (15+35435) 3iF 3R a<aR& geuiad (WRAIS) 8 gz 4
15 (5+545) 3@ il 2
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Class : B.A./B.Sc¢./B.Com./B.H.Sc.Il Year
Semester : v
Subject : Foundation Course (31X UTgUHH)
Paper : |
Title of Paper : Afts ea 3R 9197 (Moral Values & Language)
Compulsory/ Optional : Compulsory
Max. Marks : 85 (Moral Education- 15, Hindi- 35, English- 35)
Particulars
Part- A
Unit—1 | e 70 15

1. YAy GfAuE @ g
2. ARe $ e 3R ada
3. W @ Ay & Nif-feve a@

Unit—2 | feest s _ _ 17
1. ooy Tem (Few) — ge wiFRT
2. ®iE (@EHn — Ma=< iy

3. BT 9R wUSE (Hahierd)

4. SNE : SART 3R W=7 (Hehfor)

5. form forg — SUAET ofiR WO (Wenfor)

Unit- 3 &=y W 18
1. TRUT @ W @ o) — € eyREe 9
2. Tl wiEe AR oW (dferd faee) — R @
3. ¥ 3R Wrey (Hofer)

4. fag o (Hafera)

5. Hferfera (denfer)

Part-B

Unit- 4 English Language 17

1. Three Questions : C. Rajgopalachari

2. Ramanujan : C.P. Snow

3. The Power of W.E. : Roger Rosenblatt

4. A Short Extract from the Naked Ape : Desmond Morris

Unit- 5 English Language 18
Narrative skills — narration of events and situations.

Production of speech : Classification of sounds.

Correction of common errors in th sentence structure, Drafting C.V.

Basic language skills : Tenses, prepositions, determiners, verbs &
Articles, Nouns & Pronouns.

* JEihae T ¥ SRIEITAN 85 (15+35+35) 3 M aR® qeaied (W) 8 gus ¥
15 (5+5+5) 3 FEiRa 2|
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Subject : o B.Com. Hong. v Sern
! DIV dlke(lng COHCGD{S & Consuricr Behaviour
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qurseiﬂu'gctive 2
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o eahar
WAnNee v . N . . .
nee the l\nowlcdgc ol Marketing concepts, product. price & consumey behaviour

in the Studente v
PSS Decause Marl arr e - . . . .
becaus Marketing is very important field in todoys seenario.

COURSE CONTENTS

-~ Busics Of Marketing, Meaning & Definition Of “Aarket & Marketing, Nature

Scape & Tmportance Of Marketing, _
1397 @ smemeye e arone sive Auvrr ar sref o ufder

13997 f5 a9f@ &7 7 7ae '
Marketing Concepts:

vy 1 srgeres

~ Consmer Behaviowr : Nature, scope and siciificance lypes
- Factors influencing consuiter helravionr ,
. N S TN, . g .
GYHITT SITET: T, &7 v swivsy @ yere quiiaer @aEre
@I JHET TR Tl gew 5 -
~ Market Segmentation: Concepi & Tmporian e

SOV [30ITTH: SITERTT VT AT )

of consumers,

Sasts for Market Segmentation

N IQYIIGET @ IR/

NI 1 : ]
> Development of Marketing Strategies & Plans, Verketing
& Satisfaction,

RyorT Aaal a1 fwr @ Rue o oF gymeer gy
Wy / < : ,

& Customers Values

# Product: Concept of product, consumer & Indusi, ial Goods, Product Planning
& development packing role and Junctions, braue and functions, Brand name

and trade mark, After sales sérvice, Prodioct life crele. GEYTE &Y IGEVIL

(¥
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o S Sorpree i marketing mix; factors affecting price of a product or
Service; pricing policies. ‘
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Suggested Readino:

g @) qfawr [@very
WP ST AT War @ qew @ gwifda v are

L Consumer Behaviour & Marketing Research — Nair Suja, Uimalaya Publication.
;- Consumer Behaviour & Marketing Communication

; Kazmi SONL Exceel Books.
Consumer Belaviour & Barta, Excel Books. '




B.Com (Hons.) V Sem,
Subject: AUDITING

Unit 1 ™~

Introduct; .
IltrOducnon, Meamng & objectives, Fraud,

lassiﬁcation of audit.

Unit-l[:.

Errors. Basic principles and techniques,

Audit Programme: Audit programme, Audit books . Auditor’s working books . Test

Checking, Routine checking,

Unit—III;-

Auditing planning: Internal cbnt'roi, internal check & Internal audit Vouching &

verification of assets and liabilities.

Unit -1V -

Company Auditors: Qualifications and disqualifications, Appointment, Removal.

Remuneration, Rights Duties & Liabilities.

Unit-Vz-

Recent trends in auditing, Basic consideration of audit in EDP environment,

Suggested readings:

Tandon B.N.
Sharma T.R.

Awasthi & Tripathi
Dr. S.M. Shukla

c

-4

Principles of Auditing, S.chand & company
New Delhi. : ot

Auditing'Principles‘ & .problems Sahitya
Bhavan, Agra.

Auditing, (M.P. Hindi Granth Academy)

Auditihg, Sahitya Bhavan, Agra.

em

icl



[Max.Marks: 50]
Mini.Marks: 17

[B.com V SEM (hons.)]
Value Added Programme

1. Personality Development [20]

In this era of continuous improvemeni and competition, dcvelopmen_t o( the stuflent.s’ ovqrall '
personality, thereby enhancing their career prospects is the major objective behind including this

subject.

Specific objective for the students

Develop effective communication skills (spoken and written).

+ Develop effective presentation skills. ‘
+  Conduct effective business correspondence and prepare business reports which

produce results. "

2. Group Discussions and Personal Interview [20]

To face the world they are being prepared for GD / P1. These sessions are videotaped and later played
back so that the students can see for themselves if their verbal and non-verbal messages are in
synchrony and make for meaningful communication. For the practice sessions in personal
interviews, industry experts are invited to be on the interview panels. Feedback is given to the
students later for a realistic understanding of industry expectations. ’ ‘ ' ’

3. Resume writing [10]

presentable format, resume writing skill is

To show the qualifications and skills of students in a
ifined resume of himself.

being taught. So that a student is able to prepare a cor
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Department of Higher Education, Govt. of M.P.
B.Com. (Graduate) Semester Wise Syllabus

As Recommended by Central Board of Studies and Approved by the Governor of M.P.

B.Com. 3 year / ft.pTa. gdler ad

Class/ @e1m

Semester/ ARATET V Sem./ UaH A

Title of Smlllbject Group / ; Accounts Group / ST HHE

fwa waE @1 ofdes

Title of the paper / U9TUS &1 oficles Income Tax Law & Practice / 3resT fifer

Compulsory/3iferarel a7 Optiona]/afﬁ%q?ﬁ Compulsory / arferart

Maximum Marks - 85 Sifeiepaa 37 - 85

Particulars / Rrgzor

Unit-1 General Introduction of Indian Income Tax Act, 1961. Basic Concepts:
Income, Agriculture Income, Casual Income Previous Year, Assessment
Year, Gross Total Income, Total Income, Person Assessee, Residential
Status and Tax Liability, Exempted Income.

$BIE-1 | R sty SN 1661 BT T Ui, AE @RIy ¢ 31, mhy
3, amsRHE 3R, o ad, mr oo ad, weer ga s, B IR,
aﬁam;ﬁzﬂm@mgﬁa&zaﬁawwmx

Unit-11 Income from Salary, Income from house property.

SBIE~2 | Ade A 30, e AqT T S0

Unit-111

Income from Business and Profession, Capital Gains, Income from other
Sources.

SHIE-3 TR Ud U D 3, goit omt, s At o S

Unit-IV | Set off and Carry forward of Losses, Deductions from Gross Total

‘ Income, Clubbing of income,’ Computation of Total Income and Tax

, Liability of an Individual

14 gﬁ%ﬁaﬁqﬁmia‘@'sm‘rﬁmm,m@aamﬁﬁzﬁaﬁmﬁ}
wAfrt, sy w1 e, =fe o B A UG W el ot ooy

Unit-V | Assessment Procedure, Tax deducted at Source, Advance Payment of
Tax, Income Tax Authorities, Appeal, Revisiqn and Penalties.

g13-5 &Y fererRor @1 wrRf faf, JGIH AT WY BY B BAA, BT BT STHA ITdTE,

e wartererd, srfter, gaffarr @ arefevs)

T — 39 U 95 § 70 q%smaﬁu@aommmumeﬁl

Note - In this paper 70% shall be numerical questions and 30 % shall be theoritical questions.
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Subject: Indirect Tax '
AL I

Max. Marks - 100 (85 + 15)

_ A B.Com VI Sem
I — 1 Mumw--mm,mmmﬁ.mﬁmﬁ-m,m
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T3 e o o, s 7 g7 TR, e T |
| AR @5t R ax sfr 19ss & affa), @nard, et e,

| S B TR, fey e, ord | sy aoR @ WAl
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WA & ford Sverll @l | Jar aw Jar w &, gt o) afigfRf o
P @Y IR R 8 1 doliae ufear — ST e ~ 1 F IS wRga B, .
RaRoR uveer B (ST-3) W W ¥, AT IR I, aR-PERer gd W J

3 el N Ceiitral Excise Dﬁl&?’@éﬁcepts,’ Basic conditions; important definition: Goods, po. sr
R excisable goods, manufacturer, classification of goods, principlesof -~ | A7
v 3 classification. Valuation under central excise. Ad Valorem Duty. Valuation . .. éﬁ”
e © | wudes, concepts of CENVAT, exemption of small scale industries, - .- - Gl o m
e .. | Administrative set-up of central excise. Sty ] o z
o T Unit-2 Custom Duty: - Naturé and types of customs duty, valuation rules under - o
TR .+ | customs ﬁi"uty, prOtiedure for inlpon_gnd "ex;?on, export promotio;r schemes —. ~ %‘Lﬂ;
: export oriented unit (EOU), export processing zone (EPZ), special economic )
| zone (SEZ), Rights of custom officials. . _ , : .
Unit—3 | Central Sales Tax: Introduction, Important terms and definitions under the W‘_
central sales tax act, 1956 — Dealer, deciared goods, place of business, sale,

sale price, tunover, provision relating to inter state sale, sales against fro ‘C’

and *D’. Determination of gross turnover and taxable sale. )
Unit-4 M.P. VAT — Introduction, taxfree goods, registration and licensing of dealer, -
assessment procedure, computation of taxable tunover and VAT, Tax payment

and recovery of tax, input tax rebate, vat authorities, power and duties, appea!

and revizion.
Basic of Service tax, taxable scrvice, va'ue of taxable service for charging

Unit—5 :
service tax, person who has to pay service tax, tax is on service and not on

reimbursement of expenses or material supplied, registration procedure —
filling and filling uncer the ST-1 form, Filling of return’s (ST-3) and time limit

for filing the return, payment of tax, assessment and post assessment
, procedure, service tax credit.
1. Dr. H:C. Mehrotra '

- Indirect Tax

Indirect Tax

2 VK. Singhania

3. S. Saklcch:i ‘- Indirect Tax
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B.Com (Honors)f&%ﬂ&l

Group. OpHanab Total Marks : 88 85"
(Buptr.@ Subject : E - Commerce Minf-morky', 25
- B.Com VI Sem (Honors) v :

Objective :-The objective of this course is to enable students gain knowledge aboute-

AL

commerce and its various components .

Internet Concepts & Tec‘hnologleszwc'oncept & évolution of Internet; Web

Unit-1
- technologies - global publishing concepts, hypertext, URLs, HTPP, HTTPD,
Servers, HTML, HTML Forms & CGl gafeway services. -
Unit-2 '_ ~  Web - site Design : Role of web - site in B2C e-commerce; web -site
strategies g
' & web - site design principles; Push & puli technologies, alternative'methods
of customer communication. .
“Unit-3 Multi -Media& E-Commerce: Concepf& role of multimedia, Multi-media
technologies; Digital Video & digitisation of product & customer -
_ communication. )
Unit-4 : Electronic Payment Systems: Special features required inpayment
system fore-commerce; Types of e-payment Systems; E-cash & currency
- servers, e-cheques, credit cards, smart cards, electronic purses & debit
cards. - . ) B
Unit-5 Secur.it‘y'ls”s ue#’ in E-Commerce :Security risks of e-commerce, exposure
e B - of resqurces, type of threats, sources of threats, security tools & risk— -~
_ managementapproach. ) 9 :
£ ot - b S » Eiedronii:aComeme -,Akmanage}s guid;z to E-Business, Venity B{ooks Internationat, Delhi

v Diwan Parag & sunit sharma, ; .
Parag Diwan & sunil sharma, E-Commerce -Amanagers guide lo E~Busnr5ess :Excel Book

Ravimalhotra & Andrew Whinstone : Fronitiers of Electronic-Commerce ] )
Agarwalz, K.N. & Deeksha Ararwala : Business on the Ne: What & how of E-Cornmerce : Macmillan, New Delhi.

Agarwala, K.N. & DeekshaArarwala : Businessonthe Ne: pﬁdgé tathe Oaline Storefront : Macmillan, New DelhL




[B.com VI sem (hons.)] - %/\{/

X ‘ e’
Management Accounting . A

Objectives: This course provide the students an understanding of the application of accounting

Techniques for management.

Course Inputs
~ Unit- I

Management Accounting: Meaning; nature, scope and functions of management accounting,
Role ot: management accounting in decision making. management accounting v/s financial
accounting and cost accounting, tools and techniques of management accounting.

~ Unit-11 .

Financial Statement: Meanihg and types fufﬁncih!étatemen’t; limitations of financial statément.’
Objectives and method of financial statement analysis; Ratio analysis, classification of ratios-
profitability ratios, turnover ratios and financial ratios, Advantages of ratio analysis, limitations

of accounting ratios.
Unit — 111

Fun(; Flow Statement, Cash Flow statement as per AS-3
A ' v

§

Unit -1V |
Marginal costing: Marginal costing as tool for decision making- m:akc_nLhu}g,change-of_P;oduct
mmaL Break even analysis. | ;
Unit—V

@uetaetmr( (2An - |
Manageément reports; types of reports, Quality of good report.

gwa;auge_e\ RQA_AW?X ¢

Man e} ’\ft- s
9 @ *%Q«'m
2) MMLL?M‘F'QN-

3) Mu«ﬂ?ewm\q e 5

s.p. Gupra (s‘o‘)\iFya 8hann publedr
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1. TERM PAPER:

A term paper is a research paper ‘written by s

of a grade. Term papers are ge
paper is a written original work

[Max.Marks: 50]

[B.coﬁm VI sem (hons.)]
Value Added Programme

[50]

tudent& over an academic term, accounting for a farge part
t, a concept, or argue a point. A term

nerally intended to describe an even
of guide.

discussing a topic in detail under the supervision

Specific objective for t“he' students

1. Inteliigent i‘eadihg in

several sources on a particular subject.

2. To get acquainted with research paper writing, which includes:

Choosing a subject

Gathering the notes
Outlining the paper

* 5 e 8 @

Writing the first draft i L PP g
Editing the paper N : M

Finding sources of materials




Department of Higher Education, Government of M.P.
Semester wise syllabus for under graduate classes
As recommended by central board of studies and

Approved by HE the Governor of M.P.
With effect from: Session 2016-17

Class - B.A./B.Sc./B.Com./B.H.Sc.

Subject - Foundation Course

Paper - Paper-I1

Paper Title - Basics of Computer & Information Technology - 1

Semester Fifth (V)

Max. Marks — 35
Unit I: INTRODUCTION TO COMPUTER

Basic Organization of Computer System: Block diagram & Functions (Central Processing
Unit, Input/Output Unit, Storage Unit); Characteristics; Capabilities & Limitations.

Types of Computing Devices: Desktop, Laptop & Notebook, Handheld, Smart-Phone, Tablet
PC, Server, Workstation & their Characteristics.

Primary Memory & Their Types: RAM (DRAM, SRAM, DDR, RDRAM & EDORAM);
ROM, PROM, EPROM, EEPROM; Cache Memory.

Unit II: PHERIPHERAL DEVICES

Input Devices: Keyboard, Mouse, Trackball, Joystick, Digitizer or Graphic tablet, Scanners,
Digital Camera, Web Camera, MICR, OCR, OMR, Bar-Code Reader, Voice Recognition
devices, Light pen & Touch Screen.

Output Devices: Display Devices (CRT, TFT, LCD, LED, Multimedia Projectors); Video
Standard: VGA, SVGA, XGA etc; Impact Printers (Daisy Wheel, Dot Matrix & Line Printer);
Non-Impact Printers (Inkjet, Laser, Thermal); Plotters (Drum & Flatbed); Speakers.

General introduction of Cards, Ports and SMPS: Expansion Cards
(Display/Video/Graphic, Sound and Network Interface), Ports (USB, Serial and Parallel,
Network), SMPS.

Unit III: STORAGE DEVICES

Magnetic Tape, Cartridge Tape, Data Drives, Hard Disk Drives (Internal & External), Floppy
Disks, CD, VCD, CD-R, CD-RW, Zip Drive, DVD, DVD-RW, USB Flash Drive, Blue Ray
Disc & Memory cards.

Brief description of above storage devices with elementary idea about their capacity and
speed.

Unit IV: OPERATING SYSTEM (OS)

Functions of Operating System. Types of Operating System. Introduction to Operating System
for i-pad & Smartphones.

Elementary idea of DOS, WINDOWS & LINUX Operating Systems.

DOS Basics: FAT, File & directory structure and naming rules, Booting process, DOS
system files. Internal & External DOS commands.
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Windows basics (Only elementary idea):

(i) Windows 7 & 8: Desktop, Control Panel; Saving, Renaming, Moving, Copying &
Searching files & folders, Restoring from Recycle Bin. Creating Shortcut,

Establishing Network Connections.
(ii)Features of Windows 8.1: Touch Screen Features, Tiles, Charms, Customizations and
Apps.

LINUX basics: Features of LINUX, Starting & Shutting down Linux, Introduction to
Linux files & Directory. General idea about popular mainstream Linux distribution such as
Debian, Ubuntu & Fedora.

Unit V: Text Reading & Editing Software

General information about PDF readers: Adobe Acrobat, Nitro, PDF-XChange, etc.

General information about application packages: Microsoft Office, Open Office & WPS
office.

Text editing and formatting using Word-2007 & onwards versions: Creating documents using
Template; Saving word file in various file formats; Previewing documents, Printing document
to file/page; Protecting document; Editing of Selected Text, Inserting, Deleting and Moving
text.

Formatting Documents: Page Layout, Paragraph formats, Aligning Text and Paragraph,
Borders and Shading, Headers and Footers.

sesiesiesiesiesiosiesiesiesfesiesiesiesieske
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Department of Higher Education, Government of M.P.
Semester wise syllabus for under graduate classes

Class
Subject
Paper
Semester

As recommended by central board of studies and

Approved by HE the Governor of M.P.
With effect from: Session 2016-17

B.A./B.Sc./B.Com./B.H.Sc.

Foundation Course

- Paper-II (Basics of Computer & Information Technology — I)
- Fifth (V)

Note: No separate external practical examination will be conducted.

Topics to be covered under practical for CCE

Max. Marks: 15

Minimum laboratory timing of two hours per week per batch will be allotted.

a) Know your computer:

b) DOS:

Input / Output devices and their connections with CPU.

Identify different ports.

Identify types of RAM & its Capacity.

Identify different types of cards.

Identify different types of connecting cables and their connections.
Identification of Network & Wireless devices.

Internal & external DOS commands.
Searching files & directories using wildcard characters.
Creating & editing simple batch (.BAT) file.

¢) Windows 7/8/8.1:

Desktop setting: Customizing of Desktop, Screen saver, background settings.
Creating folder using different options.

Creating shortcut of files & folders.

Control panel utility.

d) MS-Word:

Features of MS Word: Office Button, Customize Ribbon, Quick Access
Toolbar.

Creating file: Save & Save as HTML, Text, Template, RTF format, etc.

Page setup: Margin settings, paper size setting & page layout.

Editing: Use of cut, copy, paste, paste special, undo, redo, find, replace, goto,
spellcheck, efc.

View Menu: Views (Read Mode, Outline, Print Layout, Web Layout, Draft
Layout); Show (Ruler, Gridlines, Navigation Pane); Zoom; Split.

Insert: Page break, page number, symbol, date & time, auto text, object,
hyperlink, picture, equation, header, footer, footnote, etc.

Format: Font, Paragraph, Bullets & Numbering, Border & shading, Change
case, Columns, text color, Inserting text using IME fonts (Unicode), etc.

3k 3k 3k 3k 3K 3K 3k 3K 3K ke K K Sk Sk ke Sk Sk 3k Sk 3k 3k K 3k 3K ke ke ke ke 3k Sk Sk Sk 3k 3k 3k 3k 3K 3K Sk 3K K ok ok ok Sk ok ok kK
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Semester wise syllabus for under graduate classes
As recommended by central board of studies and

Approved by HE the Governor of M.P.
With effect from: Session 2016-17

Class - CIRUIE A W o L R R

Subject - TR YToTHHA

Paper - Eﬁ?ﬁ'ﬂ'

Paper Title - W*F@'WWWW—W
Semester - qgd (V)

HfhdH 3% — 35
FHTE-1: FIX F IR=T

FY YOS F HA WIS Solleh NG Td FF (FGd TATHT 315, HAadh/f@eta s,
$USRUT SHIs); ATRETOT; &THAT Ud HAY |

Ffer FRFTAl F YHR: SThclU, AYCIT UG slcgh, gUStes, TATC-WHIA, qeic Wll, &eR,
FRECAT UG SeAch ATHIETOT|

yafd® fa t@ 39 ¥HR: RAM (DRAM, SRAM, DDR, RDRAM wd EDORAM); ROM,
PROM, EPROM, EEPROM; 21 &fd|

sars-1I: g 3gsor (Peripheral Devices)

fdelt giFaat Follueo, amdw, Shdla, Saffes, fSlicigor 3ryar aifhe oole, Fhew,
f3fSiee #RT, a9 A, MICR, OCR, OMR, SRS U, eafel A=A Fikaal, ege-de vd
TT-GhI|

fdta gfFaat: ged=r gfFaar (CRT, TFT, LCD, LED, HeSHISTT Moidex), fafsar Aeeh: VGA,
SVGA, XGA 37fg; 3mara fiex (3oiegrd, sic-dfcad ta s fiex); IR-3mara fiex (SHhole,
SR UF UHd); Tolled (3H Ud Folc-a8); Ty |

FEH, NCH UF TH.TA.NLTH. & AT RIS [GFaR &5 (Ieg/eea/anfhe, tafad wa
Acad SeThH); UIEH (U, AUNHA U FHAEAR, Acash); TH.TA.I.TH. |

gars-11l: STUSROUT FRFaAr

TFEHIG U, HIfEeT U, 3T 3154, B3R 318d (ACIRS T4 aed), Folldr f8&h, CD, VCD,
CD-R, CD-RW, {3 3189, DVD, DVD-RW, JUHe Fel2l 3754, s Y f5&h, T Hrs|

SRIFT FAGYT iFAT Y AT T Y & IRIAS AT & A FoAohT HigTed faazor|

srs-1V: g gorrelt (0S)

aRETe= JoTTell & Y, aRETe Yool & YhR| 3MS-Us Ud TAC-BIA & TAU Ggwd aRemerT
gonferat & o=
grg, e v faaed aRaresr gyonfadt &1 yRiFs A=
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STH & A dcd: FAT, B8l U SRRFC Tl UG 3o AHa0T & fora#, gfcer ufsear, sta
YUl I BISel| 31T & RS U a1 e
fRAeEler & A& dca (Fad TUfAS STThR):

(1) R8T 7 ©g 8: 3TFcid, FHucid Yoo, WIS T Biesy Fl ATH-IRTd, TATHATOT,
gfafefdentor 3R @ier; JTgehel-fa & BEeT Td Wlest I Ta: TIfe; Alehe Sl
Acah FATRIT HI TATIAT|

(2) Rvelsr 8.1 A RARIYaT: o BRI 0T, TSed, T, 3fefehelel (Customization) T8 ToH
(Apps)|

feFw & Ao d:

foretere &1 fAAVaTT, ot &1 Y& Ud o Hitell, Toldedd Bigel vd SRRFed ¥ 9Rw=w;

Debian, Ubuntu Td Fedora & HEIURT F AHOT Odew [ART & IR & gHE=g

SATARIRAT|

FHIS-V: UTST WAL a/Ee UG UG

Wae slagAc BRfT (pdf) ardl B FAWT FTEHRE TSI THNE, Agel, NSITH-X,
e

el ST A FHET FAEFERE ASHEGE HETe JHiftha, NuA-30ihE vd seedvd
(WPS) HIftha &7 IRfAS AT

g5-2007 TS IEMHT FEHRION GONT 96T AEA &1 UG TG BATET: SFdeic ganT gedas]
AT, g5 Wsd A Qe B BiHe & QA&d (save) T, AT HI FEEEILT
(preview), SEATdST &I BIgel YT Yol W ARG AT, SEcdsl FT TET0T, TS ST ATHAT
HT HUTGST; IS FIHIT &l NS, AT U9 TAATART AT

gradst Y wEfem: 95 33, Wk Wi, geT APl vd REme T W@T, dst Ud
AT, ¥ T P

A e e ke 3k Sk Sk 3k 3k 3k 3k 3k K 3K 3k K K K K ke Skl Sk 3k ok 3k ok ok ko
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Class : CIRUIE A& WE e ar WL R R

Subject : ITYR ITIeIshHA

Semester : Tg9H (V)

Paper : AT (FgeX F AT dc@ TE g @Ay - v

AT RS qMET ITAEE 8T ST A8 Hr AR |

S, ¥ e yribiE o & sada aEER R o ARy

Max. Marks: 15
Tk oS o T GHTE 2 ©e T TARTINAT 90T Jreifed frar s g |

a) NI FoY F AT

o felfaeta gfeaar va dndig. & |y gerdr dae|

o Taffies aEw $r yga aET|

o faffesT gaRT & WA Ta 3Rt THIA &TACT AT ggETeT AT
o ¥ FEH T TgaE FAT|

o TAffiee YT ol HT TgU HIEAT T 3eTohl SHISaAT|

o Ficash Td AR JiFcdl H G|

b) SIH:
o 3HaR& ta aEd 3w fAden
o JZes FIS TRl HI TANT FX BISA TG SRRTFCAT DI GiotedT|
o W T WISl Fl FeAAT TF 3AHI TFUTCed ATl

¢ fR=sisr 7/8/8.1:
o 3THST AT THT AT IHehicid Hell, Thiel Yo, Jos{fA AT
. ﬁfﬁﬁﬁ%ﬁﬂWWg@Wﬂﬁﬁwml
o WIS UG Hiest & QCH Folle|
e gl Uael 3gAIFIA|

d) TH.UH. 9%

o TA.TH. 35 #iY RAAvaW: Hihw e, FecAss Naot, I Fad e
o WA AT G FIEIT, BlEA H TATATA, THE, SFIAE, IARATH IS
e 7 G|
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o U FEHT: Alfolel AT, JIX A AT T U A<

o HUGH: &, HAY, We, T TR, I4-3, §-3, w3, Reaw, Mg, W 9%
3nfe & ST |

o T A P, (U3 A, IM3cars, e A3MM3e, AT W33, gUe A3MM3e); M
(FeR, A3 orgeq, AfNRwT 9a); JH; Foere]

e 3FHC: US 8, UST deX, Udieh (symbol), 3¢ Ug @8H, 3ifel-gae, 3ifeaide,
gTswicish, fOeFey, FalentoT, ¥sT, HeX, Peale el

o Wi Biee, WHITH, Fole Td AR, 1T T AT, doiehd, Hicr, T
FoR, TSTHS HIUC (J(AhIS) T JANT FX TFEC I FATARIA 3G

K K 3k Kk K ke Kk K Kk Kk Kk Kk Kk K Kk Kk Kk kK

Pagel7/13



Department of Higher Education, Government of M.P.
Semester wise syllabus for under graduate classes
As recommended by central board of studies and

Approved by HE the Governor of M.P.
With effect from: Session 2016-17

Class - B.A./B.Sc./B.Com./B.H.Sc.

Subject - Foundation Course

Paper - Paper - 11

Paper Title - Basics of Computer & Information Technology - 11
Semester - Sixth (VI)

Max. Marks: 35

Unit-I: PowerPoint-I

Creating presentation using Slide master and Template in various Themes & Variants.

Working with slides: New slide, move, copy, delete, duplicate, slide layouts,
Presentation views.

Format Menu: Font, Paragraph, Drawing & Editing.
Printing presentation: Print slides, notes, handouts and outlines.

Saving presentation in different file formats.

Unit-II: PowerPoint-II

Idea of SmartArt graphics, inserting text/data using SmartArt, Converting old style
presentation into new style through SmartAurt.

Inserting objects (Video, Audio, Symbol, Equation, etc.), table & excel sheets, picture,
chart, photo album, shapes and SmartArt; Trimming of audio/videos.

Connecting slides through hyperlink and action button.
Slide sorter, slide transition and animation effects.

Presenting the slide show: Setup Slide Show, Rehearse Timing.

Unit-III: MS Excel

Workbook & Worksheet Fundamentals: Concept of Row, Column & Cell; Creating a
new workbook through blank & template.

Working with worksheet: Entering data into worksheet (General, Number, Currency,
Date, Time, Text, Accounting, etc); Renaming, Copying, Inserting, deleting &
protecting worksheet.

Working with Row & Column (Inserting, Deleting, Pasting, Resizing & Hiding), Cell
& Cell formatting, Concept of Range.

Charts: Preparing & editing different types of Charts, Inserting trendline, Backward &
forward forecasting.

Working with formulas: Formula bar; Types of functions; Syntax & uses of the
following functions: SUM, TOTAL, COUNT, AVERAGE, MAX, MIN, ROUND &
IF.
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Unit-IV: Internet & Web Services

Internet: World Wide Web, Dial-up connectivity, leased line, VSAT, Broad band, Wi-
Fi, URL, Domain name, Web Browser (Internet Explorer, Firefox, Google Chrome,
Opera, UC browser, efc.); Search Engine (Google, Bing, Ask, efc.); Website: Static &
Dynamic; Difference between Website & Portal.

E-mail: Account Opening, Sending & Receiving Mails, Managing Contacts & Folders.

Basics of Networking: Types of Networks (LAN, WAN, MAN); Network Topologies
(Star, Ring, Bus, Hybrid).

Elementary idea of - Cloud Computing & Office Web Apps, Mobile Computing &
Mobile Apps.

Unit-V: Cyber Ethics, Security & Privacy

Email, Internet & Social Networking Ethics

Types of viruses & antivirus

Computer security issues & its protection through Firewall & antivirus

Cyber Policies, Intellectual Property Rights (IPR), Violation of Copyright & Redressal.

Making secured online transactions.

%k 3k 3k 3k 3k K %k K K 5k K K kK K k k %k k k k k k
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Semester wise syllabus for under graduate classes
As recommended by central board of studies and

Approved by HE the Governor of M.P.
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Class - B.A./B.Sc./B.Com./B.H.Sc.

Subject - Foundation Course

Paper - Paper-1I (Basics of Computer & Information Technology — II)
Semester - Sixth (VI)

Note: No separate external practical examination will be conducted.

Topics to be covered under practical for CCE

Max. Marks: 15

Minimum laboratory timing of two hours per week per batch will be allotted.

(a) MS-Excel:

Features of MS Excel: Office Button, Customize Ribbon, Quick Access Toolbar.
Creating new workbook using blank & template format; inserting new sheet in a
workbook; renaming of sheet, move, copy & protect sheet.

Page layout: Margins, Orientation, Size, Print area, Print titles.

Format Cell: Number, Alignment, Font, Border, Fill & Protection.

Charts: Column, Bar, Pie, Line, Area, X-Y (scatter), Stock. Use of Trendline &
Forecasting in charts.

Data: Sorting and Filter.

Functions: SUM, TOTAL, COUNT, AVERAGE, MAX, MIN, ROUND, IF, etc.

(b) MS-PowerPoint:

Features of MS PowerPoint: Office Button, Customize Ribbon, Quick Access Toolbar.
Creating new slide, formatting slide layout, Slide Show & Slide Sorter, Inserting new
slide, slide number, date, time, chart, formatting slide.

Use of transition & animation in presentation.

Setup slide show and use of rehearse timing.

(c) Internet & Email:

Understanding of a dial-up/broadband connection.

Opening new e-mail account (Gmail, Yahoo, Rediffmail, ezc).

Understanding of e-mail structure.

Managing contacts and folders of an e-mail account.

Send and receive e-mail (Downloading/Uploading of attachments).

Sharing of files, Images & Videos through e-mail, Skype, Skydrive & Cloud.
Managing safe email account through mobile/smartphone.

Normal and advanced searching, use of filters in searching of any content on Internet.

3 3 kK K K K K K K %k %k %k %k %k k %k k %k k k
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Class -~ #t. v/ vw-wt /. HiA. Ao -,

Subject - TR YToTHHA

Paper - Eﬁ?ﬁ'ﬂ'

Paper Title - FYX & A dcd U9 Faa1 Sie@fer - g

Semester - ys5 (VI)
HfFHdH 37F — 35
SHIS-I: ATSHITFE JraTdrse-
* Fomss AR R TFYRT F ITANT A gV AffeT drw IR aRvew A7 wwgfa
T,

® ¥AES F WY F T AS-Fl3s Folledll, AT e, AT Foirewr, el &,
gCellehe Sellell, TS o313, ol oo,

* G FT HAT: Tol33H, AlCH Uoid, §33M3eH 3R Fav@r #r e
* Tt BIge Ta®dl 7 FEfc I FI&ToT.

gH1S-11: ATBH|IFE YraRyrgel

* THR-3ME Wby, FTARC-IE @RI IFAI/SET STefell, FARC-IME T FeAT & et
TEdf @ T gEafa A aaer.

* Jifsoieew (Afzar, 3if3a, udie, T#ewor, scaife), arofl, tae ofie, =, @, wier
Ted#, 3R Td TAIC-3ME I TE&dfd & Srefr, ifsaN/fafzar I wesnsmer.

® gEWidd IR TR ded HI TEIAT T TABST I SIS

® T8 Y, TATSS TSR UG UoATH JHTG.

* TS A F GEJA FET JCIHY o133 o Ta Jgd-crsiAa.

gh1s-11l: ATSHETFE TFade (MS Excel)

o FHgF AR FFdle F AF dca: dFd, TN AR AT AT IJAURCN, 7S Theeh H solh
3R Fuele Fr FEIAr § §A.

o ghflc H HR: ghic & sET (AHTT, AR, A, 3¢, <UASH, TFET, TS,
sca1fe) ufase &, goelic &I A deoldl, Ufdfaid S, 9fase HT, el aor
&I T

* dfFd IR TR F I FE (ST, §ET, W HIEAT, IHR oo IR PUEn), Aol
3R o wiAfe, & i sgero.

* ¢ [ffce YR & AT T AR AR UG HET;, ¢3-Sl STolall, WS Uq
3T T YaTef AT SlaTle.

* B F WY FE: GEHAT I GRE & TR, e bRed & ferd iR 39
SUM, TOTAL, COUNT, AVERAGE, MAX, MIN, ROUND tqg IF.
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gH1S-1V: 5eT-ie vg a9 JAU

§eTee: Jes-a13s-ad, ST Fellacidel, ellos algd, BLAC, Fisas, ad-His, IIHRTA, SIHe
A, JTFBEIR (ST TEECT, BRI, IETE FHIA, 3T, JH B3R, $fE); T Soiet
(@, f&er, Ask, scafe); dswmse: Fifds g aifadrr; diée 3N dsase # 3T

A WIAT Tiolell, AT B FASTAT TG UITd AT, PlecFcd Ud Blosd Hl Aolol el

Hdeqldal & Hel ded: wicds & YR (LAN, WAN, MAN); acas il (¥R, REr, &,
QSES)]

FA35 FYfear T JHifhw a9 Tow 3R AS FeYfET g ANST TCH HT JrAfAE AL

FH15-V: W fserr, g AR aveliar

3, e UG ANl Acafdar Rserm.

arERE AR TEARRE & YR,

HTFET G & e 3N BRI I TaRRd & ATLTH & et

AR Afal, sifgs TFaer 3VFR (TS 9.3M), FdRSE F1 Joous 3R Haror.
T ek A HieTelsel olel-3eT T saTest Ha.

3k 3k 3k 3k 3K 3K 3k 3K 3K e K K Sk Sk ke Sk Sk Sk Sk 3k 3k Sk 3k 3k ke ke kel Sk Sk Sk Sk 3k 3k 3k 3k 3K 3K Sk 3K Kk ok Sk ok ok kK
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Department of Higher Education, Government of M.P.

Class
Subject

Semester

Paper

Semester wise syllabus for under graduate classes
As recommended by central board of studies and
Approved by HE the Governor of M.P.

With effect from: Session 2016-17
CIRUIE A X WE e ar T R R
YR ITSTHHA
wse (V)
SR (FYER F AT T T A HefAh - gfaedr)

AT RS qET ITAEE 8T AT A8 Hr AR |

WS F AT yrfds F&F & adta aiFafag FY o= Rvg-fag

Max. Marks: 15

Tk oS g Ui THTE 2 He T TARTINAT 90d Jreifed frar s g |

(a) UH.UH. TFA:

TH.UH. THAe & fAAVATS: e aee, FeeAss Rad, fFad ad Coar|

sleh T4 FUelc Bifc & w0 aehgeh &1 A, 7 Sfe & aehgs # Siisar; ohe
FT A gRafdd &&=, gfafaf™ sar v @Wifa FEr

e o-31M3e: Affo, 3NRuees, ase, e than, B asceal

BIHc AoT: FaX, TASIHE, Bive, 5T, el TF W]

AEH: P, SR, IS, oS, TRAT, X-Y (The), Teldh, ¢3ollged TG BRPIEET HT
grc & 39919T|

sTen: AT Ta fheex.

% SUM, TOTAL, COUNT, AVERAGE, MAX, MIN, ROUND, IF, et

(b) TH.TH. YlaT9iEe:

TH.UH. gledise $r faAward: 3iifhe gea, weecAss R, fFas w&add e
TATSS FI1AT, TASS o33C I HidTedl, Tllss M TG TABs TR, AAT Tollss
groliere 3R TAAY T G # 39|

TATSS 2 T HTHT AT, JgH-CISTHIT &I 3TN,

(c) §TAT U SA:

STIA-3TT/S15-45 FAFRIT HI THSTAT.

AT $-Fel WiAT @releT (Gmail, Yahoo, Rediffmail, etc.)

AT FI TIAAT THSEAT.

S-H TId & Plecaed U Blesd Bl Tl e

S-AAT AT UG Yo AT (HoldeAdh Pl S3oTcl8 / ITAS T,

$-Hcl, THIRY, THISIET Ud Fo138 GaRT BISel, SHS a1 fAfsar & 3erer-ver.
AISTSST | AW aRT $-Hel T HT FI&IT T § Felelel Hel.

ST W AT e Y gool & v AAT vd 3T T @S, T @ & fav

TPy T SUTTIT FTAAT. ***kkkk kx5 % %
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Department of Higher Education, Govt. of M.P.
Under Graduate Semester wise Syllabus
As recommended by Central Board of Studies and approved by the Governor of M.P,

S=a R fawmr, 1n. e
s el & A7 WA ITER GTagEmT
DG AT AUST GINT IURIT TV HY, B AU g7 AT

w.e.f. Session 2016-17

Class : B.A./B.Sc./B.Com./B.H.Sc. Ill Year
Semester : v
Subject : Foundation Course (3ER UTG3%:RH)
Paper : 1
Title of Paper : Afa® e 3R 19T (Moral Values & Language)
Compulsory/ Optional : Compulsory
Max. Marks : 85 (Moral Education- 15, Hindi- 35, English- 35)
Particulars
Part-A
Unit — 1 Afas qea _ _ 15
faeg & y@ o va Aewyyl fadearg
1. fog ud
2. 9 &
3 dg o
4 TR
5. ST
6. g s
Unit—2 | f&wY s _ 17
1. g iy ¥ R (qufavoliy few) — smeR At
2. WY WEUE (AT goa) - et 0%
3. ®E 3R IraaE (o) — S Roueegr Rig
4 i AR A (Ffera)
5. AHIFIIN vd gera (Hepferd)
Unit- 3 fe=dt W 18
1. AR @ Ao (e, goagie T diwa Afean) (Hefi)
2. TFIRGT & fAfdy e (Fefer)
3 — BN WeNd (Heldd)
4. TrorTyr 2= (i)
5. 3gaTE el (Hepfera)
Part-B
Unit- 4 English Language 17
1. O Captain! My Captain : Walt Whitman
2. The Last Leaf: O Henry
3. The Axe : R.K. Narayan
4, Water : Dr. C.V. Raman
Unit- § English Language 18
Guided composition, Paragraph writing & Article writing on a given topic,
Meaning & importance of translation
Basic language skills : One word substitution, Homonyms, Homophone, words
that confuse and punctuation Marks.

* Jgitae THET ¥ IRFALIR 85 (15+35+35) 3w iR yTARE Feare (HEE) &g Jorw |
15 (5+5+5) 3w feifRa &)




Department of Higher Education, Govt. of M.P.
Under Graduate Semester wise Syllabus
As recommended by Central Board of Studies and approved by the Governor of M.P.

S faen Ram, 79w
Tae PEe] @ fIg TR IFUR qrgamH
DY ALY AUSA T SRR TN 7Y, & IoGuIel g7 SrgAfae

w.e.f, Session 2016-17

Class : B.A./B.Sc./B.Com./B.H.Sc.Ill Year
Semester : Vi
Subject : Foundation Course (3TeTR UTaTsHH)
Paper : I
Title of Paper : Afors oA 3R AT (Moral Values & Language)
Compulsory/ Optional : Compulsory
Max. Marks : 85 (Moral Education- 15, Hindi- 35, English- 35)
Particulars
Part- A
Unit—1 | s = 15

1. W B WY W G (T M o s B Wi gewwor )

Unit—2 | f2=) W 17
1. 3 fdzar (@@= fay) — dfea arorpn wee

2. TeR BT el (Td IRVT FT) — FERA 7Y

3. HEWAW P AF FAN (Geplern)

4. HEIWRW FT NG Wil (Hepfera)

5. T &A@ — wreuv, fowe, s, IRy, suA, IgEIRE (Fefer)

Unit- 3 o=y o 18

Part-B

Unit- 4 English Language 17
1. Stopping by Woods On a Snowy Evening : Robert Frost

2. Communication Education and Information Technology : K.
Adudiopillai

3. The Gift of Magi : O Henry

4. The Cherry Tree : Ruskin Bond

Unit- 5 English Language 18
Translation of a short passage from Hindi to English and English to Hindi
Communication through social media

Preparation of power point presentation

Basic language skills : Correction of common errors in the sentence
structure, use of tense, prepositions, verbs, adverbs, nouns, pronouns and
articles. Short essay on a given topic. Expansion of idea and sumrrary
writing.

* AgIRTH oen & TRIRIIER 85 (15+35+36) 3id 3R ATaRT Teuis (@) g g @
15 (5+5+5) i@ fuifRea &




